South Carleton High School

Online Course Selection Handout
Grade 9 Sept. 2019

STEP 1:

Go to the SCHS website: http://southcarletonhs.ocdsb.ca/

STEP 2:

Click on the Login link, and select Student Portal. Then enter your regular school login
username and password.

ith signing in, please email vie support@ocdsbca for assistance.

SOUTH CARLETON HIGH SCHOOL

/3 McBean St Richmond, ON KOA 220
Phone (613)838-2212 | Fax(613) 838-5694.

Username =

BB OurSchool  Academics  Staff  Student Services Clubs ~ Athletics  School Council  Transportation  Login Passwort

0CDSB LINKS . F

REGISTER
COANYTIME £ &

R F

STEP 3:

You should now be in the OCDSB Virtual Learning Environment. Please click on the Career
Cruising icon. This will take you to the Career Cruising Login page.
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Login using your student number without the “S” (username) and your Career Cruising
password.

STEP 4:

e |If you are asked to change your initial password, you should change it to keep your
information secure and private. Yes, your password can still be recovered.

e You may be prompted to input your email address. It is highly recommended that
you do. Please use your OCDSB email address.

STEP 5:

e You should now be on “Welcome” page or “Dashboard” of Career Cruising.
e On the left side of the page, under “What do you want to do?” , please click on
“Choose My Courses”. This will take you to “My Course Plan.”

STEP 6:

e Flip this page to see an image of “My Course Plan”.

e You can see all of the courses you will pick including an “Elective” and “Alternate”
selection.

e The courses in the yellow boxes are compulsory credits. Notice that all of the
courses in grade 9 are considered compulsory.

e If you would like to check out our full selection of courses, click on the “Book” icon
above the “Tracking” feature on the upper right. This will open the course guide.
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STEP 7: | Click on English 1. You will see that there are 3 different choices: ENG1D (Academic),
ENG1P (Applied) and ENG1L (Essentials). Clicking on each of these
opens an additional window below showing that particular course description as well as the
next level of that course, the one it leads to.
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STEP 8: | Now click on each of the Grade 9 course boxes. Select the level most appropriate for you
for each course - after consultation with your teachers and parents. Be sure to include an
alternate selection at the bottom.
When selections are complete, please press the blue SUBMIT button at the bottom of the
page.
STEP 9: | Now you must print a copy of your “option sheet”. Go back to the icons above “Graduation
Tracking” (see the image on the top of this page) The middle icon is a printer. Click on it to
print your option sheet. (Do NOT print using your browser print icon.) There should be a
barcode at the top of the page.
STEP SIGN AND RETURN: Both you and your parent(s) are required to sign the option sheet.
10: RETURN FORMS TO YOUR GRADE 8 TEACHER




